Parish Council Election: Thursday, 2 May 2024
As you are aware, this year all the councillors for Monks Kirby Parish Council must retire and there will be an election held on Thursday, 2 May 2024 to form a new council.

    In preparing for the election, I felt it would be useful to outline the general procedures that will apply to the conduct of the parish election. I have also indicated the areas where I hope you will be able to assist during the election period.

As Returning Officer, Aftab Razzaq will be responsible for the overall conduct of the parish council elections. 

The day-to-day administration of the election will be undertaken by Sara Bolderston-Bowers.
Staff in the Elections Office may be contacted by:

· letter addressed to The Returning Officer, Electoral Services, Town Hall, Evreux Way, Rugby, CV21 2RR

· telephone on 01788 533526 (Sara Bolderston-Bowers – direct line)
· email: nominations@rugby.gov.uk
ELECTION TIMETABLE FOR Thursday, 2 May 2024
1. Notice of Election

The election programme will officially start with the publication of the notice of election. With your agreement, I will email a copy of the notice of election to you by Wednesday, 13 March 2024, for display on parish notice boards from Friday, 15 March 2024 please.
This notice will be the invitation for prospective candidates to complete nomination papers and hand them in to the Returning Officer at the Town Hall, Evreux Way, Rugby, CV21 2RR by the statutory deadline of 4pm on Friday, 5 April 2024.
The nomination papers must be submitted in person or by someone the candidate’s trust. The nomination papers cannot legally be submitted by post, fax, e-mail, or any other electronic means.

2. Nomination Papers

Nomination papers can be downloaded from the Rugby Borough Council website (www.rugby.gov.uk/nominations) from 11 March or from the Electoral Commission website. I can also make them available to you digitally via an online platform. I should be grateful if you would circulate this information and/or issue one set of papers to anyone who expresses an interest in standing as a candidate for the election on Thursday, 2 May 2024.
For election purposes, a complete nomination is made up of two forms:

· a nomination paper which

(a) contains the candidate’s details, and

(b)  is signed by two electors who are on the register for the parish in force on 1 March 2024. The signatories must also include their electoral letters and numbers from the register.

Each candidate must complete a request for a copy of the register in force on 

1 March 2024. This form will be available for download from the Rugby Borough Council website or the Electoral Commission website. I can also make them available to you digitally via an online platform, or candidates may wish to view the register at the Town Hall, by appointment only, to complete their form.
I would ask you not to give candidates details from earlier registers that may have been sent to you as monthly updates. This will avoid the possibility of a nomination being rejected because it contains out of date or incorrect information.  

· a consent to nomination form which is completed and signed by the candidate confirming they are both willing and qualified to stand for election.

To help with the accurate completion of nomination forms, I can provide you with an annotated template nomination form, which you could distribute to prospective candidates. Please let me know if you would like this provided. 
Once the nomination papers have been completed, an informal check of the forms can be undertaken, either request digitally prior to submission by emailing the forms to nominations@rugby.gov.uk, or in person at the Town Hall by booking an appointment with the Electoral Services Manager on 01788 533526.
Completed nomination papers can only be accepted in person and must not be returned by post. 
Completed nomination papers will only be accepted at the main reception of the Town Hall and not at any other Council office or building. Those delivering nomination papers are asked to book an appointment with the Electoral Services Manager on 01788 533526. 
The statutory deadline for the return of completed nomination papers to the Returning Officer, at the Town Hall, Evreux Way, Rugby, CV21 2RR is 4pm on Friday, 5 April 2024.
3. Use of Political Party Names
It is not a common practice at parish elections for candidates to use the name of a registered political party.  However, should a candidate decide to stand for a political party, they must also provide separate confirmation by 4pm on Friday, 5 April 2024 that they have permission to use the party details.

4. Statement of Persons Nominated
After the close of nominations, I will email to you the Statement of Persons Nominated, for display on the parish notice boards please.
The prompt display of this statement will be appreciated as, in addition to giving electors an early opportunity to see the full list of candidates, it will also allow candidates to see who is standing for election against them, or that they have been elected uncontested.
The statement will also be available on the Borough Council’s web site at www.rugby.gov.uk by 4pm on Friday, 5 April 2024.
5.
Withdrawal of Candidature

Any candidate deciding to withdraw their nomination must complete and return the appropriate form to the Returning Officer at the Town Hall, Evreux Way, Rugby, CV21 2RR by 4pm on Friday, 5 April 2024.
6.
Deadline for Receipt of Claims to be added to the Register of Electors

Persons who are not already on the register and wish to be added in time to vote at the parish election can register online at www.gov.uk/register-to-vote by Tuesday, 16 April 2024.
7.     Deadline for Receipt of Postal Vote Applications 

The deadline for the receipt of new applications to vote by post is 5pm on Wednesday, 17 April 2024.    

8.  Deadline for Receipt of Ordinary Proxy Voting Applications

The deadline for the receipt of ordinary applications to vote by proxy is 5pm on Wednesday, 24 April 2024. 

9. Deadline for Receipt of Voter Authority Certificates

The deadline for the receipt of applications for Voter Authority Certificates is 5pm on Wednesday, 24 April 2024.
10. Proxy Vote Applications on Grounds of Medical Emergency or Work Reasons

If after 5pm on Wednesday, 24 April 2024 a voter is unable to vote in person because they:
·  Have a medical emergency or 
·  Learn they cannot go to the polling station because of work reasons, or
·  Their photo ID is lost, stolen, destroyed or damaged and the deadline to apply for a Voter Authority Certificate has passed,
they can apply to vote by proxy. Completed applications must reach us before 5pm on Thursday, 2 May 2024.
UNCONTESTED ELECTION

The election will be uncontested if the number of candidates remaining validly nominated after the latest time for withdrawals on Friday, 5 April 2024 is equal to, or less than the number of seats on the Parish Council. 

Although there will be no need to hold a poll, the candidates will not be:

(a) elected until Thursday, 2th May 2024; and

(b) entitled to take up office until the existing members retire on Tuesday, 7 May 2024
A copy of the result of an uncontested election will be sent to you for display on the parish notice boards.  At this time, you will also receive official notification of the names and addresses of the new members.

INSUFFICIENT NOMINATIONS AT AN UNCONTESTED ELECTION

At an uncontested election:

(i)     some seats remain unfilled due to insufficient nominations, but

(ii)
    the new parish council is quorate

The new parish councillors will be entitled after Tuesday, 7 May 2024 to co-opt the additional members needed to properly constitute the Parish Council.

INSUFFICIENT NOMINATIONS AT AN UNCONTESTED ELECTION 
At an uncontested election:

(i)    some seats remain unfilled due to insufficient nominations, and
(ii)
   the new parish council is not quorate

Any validly nominated candidates will be elected but they will be unable to co-opt the additional members needed to properly constitute the Parish council. 

With regard to the remaining vacancies, the Returning Officer will order a new election to be held on a day appointed by him, within 35 days of the day of the election.
CONTESTED ELECTION

If, after the latest time for withdrawals, the number of candidates is greater than the number of seats on the Parish Council, an election will be held allowing the electors of the parish to choose the new members. 

A copy of the notice of poll will be sent to you for display on the parish notice boards no later than Wednesday, 24 April 2024
The poll will be held on Thursday, 2 May 2024. The electors will be entitled to vote from 7am until 10pm at the polling station.

I would be grateful if you could inform me whether poll cards are required to be sent to electors of the parish in this instance.
TERM OF OFFICE AND DECLARATION OF ACCEPTANCE OF OFFICE

Candidates elected at either an uncontested or a contested election will be entitled to serve as members of Monks Kirby Parish Council from Tuesday, 7 May 2024 until May 2028.
All elected Parish Councillors must subscribe a Declaration of Acceptance of Office.

The successful candidate(s) will be advised of the requirement for the Declaration to be made before or at the first meeting of the Parish Council after the election.

The successful candidate(s) must also register specified interest within 28 days of the date of becoming a councillor. This must be submitted to the Monitoring Officer of the Borough Council.

Each successful candidate will be notified that you will be responsible for contacting them to arrange a time when they may make their declaration of acceptance of office.

CANDIDATES ELECTION EXPENSES

Candidates will receive information about the maximum amount they may spend in promoting themselves as a candidate at the election. They will also be informed that any money they do spend must be provided by themselves or their supporters and cannot be reclaimed from either the Parish Council or the Borough Council.

All candidates, whether the election was contested or not, are required to make a return and declaration of their election expenses within 28 days of the election. 
These must be completed and returned, even if it is a nil return. 
If these are not delivered by Thursday, 30 May 2024, any elected candidate shall not sit or vote in the Parish Council until either the return is delivered or until there is an authorised allowance for the failure. Failure, by any candidate, to make the return and declaration is an illegal practice.
COST OF THE ELECTION

The cost of the election will be charged to the Parish Council.  It is difficult to be precise as to the likely total, however it will probably be in the region of £750 - £2,000 for a combined contested election and £100 - £250 for an uncontested election. 

Other elections are also scheduled to take place in the parish on Thursday, 2 May 2024. If all elections are contested then the cost of any goods and services common to all the polls, e.g., the hire of the polling station and payment to polling staff, will be divided equally between the elections.

QUESTIONNAIRE

It would be helpful if you would complete the enclosed form to confirm whether you will be able to display the various notices and issue nomination papers. It would also be useful if you would include the number of boards used to display parish council notices.

If you have any queries regarding the election, please do not hesitate to contact me.
Yours sincerely

Sara Bolderston-Bowers
Electoral Services Manager  
PARISH COUNCIL ELECTIONS

Monks Kirby Parish Council

Date of Election: Thursday, 2 May 2024
1.   The number of parish notices boards is …………………

2. I will be available to arrange for 

	
	
	        please tick


	
	
	 YES
	NO

	(a)
	display the notice of election no later than 15 March 2024

	
	

	(b)
	display the statement of persons nominated by 4pm on 5 April 2024

	
	

	(c)
	display the notice of poll, if appropriate, no later than 25 April 2024

	
	


3. If the election is contested, are poll cards to be posted by separate mailing to electors of the Parish (these will be recharged at full cost to the Parish)                                   

                                                                                                                         YES/ NO
                                                                   Signed ………………………………………….






            Clerk to Monks Kirby Parish Council

